Tip of the Day: How to set up the Password Reset Function in DayForce: (This is a 2 step process- please do both steps)

#1 Set up Email Alerts
1. Go to Profile and Settings
2. GoToForms
3. Open the Form Contact Details
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4. Check the alerts box next to the email that you would like to use for pass:word resets
5. Click Submit
6. Check your email for an email to verify this email

#2 Set up Security Questions:
1. Goto Profile and Settings
2. Click on Security
3. Goto Security Questions



4.
5.
6.

Enter Current Password (no need to do new password)
Select and Complete the 2 Security Questions
Click SAVE

Security Settings

Update Password
Enter your current password and type your new password twice (once to
confirm)

Update Security Questions
Select and enter the answers to your chosen security questions. These
questions will be used to help verify your identity. Answers are case

Current Password

Mew Password

Repeat Mew Password to confirm

Security Question #1
What is the middle name of your oldest

sensitive. Answer #1
Security Guestion #2
What =chool did you attend for sixth gra
Answer #2

Update Security Questions Security Question #1
Select and enter the answers to your chosen security questions. These t ¢
questions will be used to help verify your identity. Answers are case

sensitive

Answer #1

Security Question #2

Answer #2

Save



If you ever need password help:
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Login

Can't access your account?

Clickhere. Afterclickinghere, you will
receive anemail toa linkand you will need
to enterthe answerstoyour security
guestionsinordertoresetyourpassword.




